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INOJIO’KEHHE
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BBEJEHME

1.1 Hacrosmee IlonoxeHue o cucTeMe HOPMHpOBaHUA TpyAa (Jaiee —
ITonoxenue) B TBYKKK KKXM (nanee — YupexjaeHue) paspaboTaHO B LIEIAX
OpraHu3alvu paboTH [0 YCTAaHOBJIEHHIO CHCTEMBl HOPMaTHBOB H HOPM, Ha OCHOBE
KOTOPHIX peanu3yercd GQYHKUMA Y4YpexICHHA 10 HOPMHMPOBaHMIO TpyJa, H
COAEPXKHMT  OCHOBHEIE  IIOJIOKEHMA,  PErVIAMEHTHUDYIOINME  OpraHH3alHIo
HOpPMHMpPOBaHHS TpyJa M YCTaHABIMBAIOIIME IOPSAOK NpPOBEACHUA paboT Io
HOPMHPOBAHHIO TPY/Ja B YUPEKACHHH.

1.2 Hacrosamee ITonoxxenne pa3paboTaHo B COOTBETCTBHM U Ha OCHOBaHHMH
CIIEAYIOIIHMX HOPMATHBHEIX aKTOB:

e Tpynosoit kogekc Poccuiickoi denepanyy;

e IlocranoBnenme IIpaButenscrBa Poccuiickoii ®enepamuu or 11
HOs0psa 2002 r. Ne 804 «O mpaBuiax pa3pabOTKH M YTBEPXKACHHA TUIOBEIX HOPM
Tpyda»;

e  PacnopspxeHue IIpaBuTenscTBa Poccuiickoi Ddenepaimu
oT 26 Hos6ps 2012 r. Ne2190-p;

e IIpukaz MuHucTepcTBa TpPyAa M COLMAIBHOH 3amMTEH PP oT
31 maz 2013r. Ne 235 "OO6 yTBep)KOEHMM METOJUYECKMX PEKOMEHIAILMH A
¢enepaNbHEIX OPraHOB MCIOJHMTENBHOM BIACTH 10 pa3paGoTKe THMIOBBIX
OTpaciieBBIX HOpM TpyJa";

e Ilpuka3 MuHucTepcTBA TpyAa M COUMaIbHOH 3amuTHl PO
ot 30 centabps 2013 r. Ne 504 "O6 yTBep>kIECHHM METOIHIECKUX pEeKOMEHIAIMMI
I TOCYJApPCTBEHHEIX (MYHHLMNANBHEIX) YYPEXACHHH N0 pa3paboTke CHCTEM
HOPMHpOBaHHUA TpyAa",;

e IIpuxas MunkynsTyps Poccun ot 01.09.2011 N 906 «O HOpMaTuBax
IITATHOM YMCIEHHOCTH pa0OTHHKOB TOCYJApCTBEHHHIX H MYyHHMIHIIAIBHBIX
ydpexXIeHHH KyIbTypHO-JOCYroBoro Tmna H Oubmiorex» (BMecTe C
«MeToaMdecKHMH pPEKOMEHJAUUSMHE 10 MPHMEHEHHIO HOPMATHBOB INTATHOH
YHCIIEHHOCTH pPaGOTHHKOB TOCYAApPCTBEHHHIX M MYyHHIMIANBLHEIX YYPEXICHUH
KyJIETypHO-AOCYTOBOr0 THIa M LEHTpaIbHEIX 6uOmHoTek cy6bekToB Poccniickoi
denpepanun»);

1.3 OCHOBHEIMHM LIEMIMM CHCTEMBE HOPMHMpPOBaHHSA TPyAa B YUpEeXACHUH
SBJLTIOTCA:

— Co3JaHHe YCIOoBUM, HEOOXOOUMEIX /Uil BHEOPEHHA PALMOHAIBHBEIX
OpraHM3alMOHHEIX, TEXHONOTMYECKMX M TPYJAOBEIX IIPOLECCOB, YITydIICHHA
OpraHu3alMH Tpy/a;

— ofecreueHHe HOPMAIBHOIO YPOBHS HANPSDKEHHOCTH (MHTEHCHBHOCTH)
Tpy/ia NPH BEIIOJHEHNH paGoT (0Ka3aHHUM roCyJapCTBEHHEIX YCIIYT);

—  nopemmeHde  3¢dekTHBHOCTH  OOCHyXMBaHHA  MOTpeOHTeneH
roCyAapCTBEHHBIX YCIIyT.

1.4. CucteMa HOpDMHMpOBaHHSA TpyJda B Y4YpeKAEHHH YyCTaHAaBIMBACTCA
HactosiquM ITonoxxeHueM U onpeAcdeT:



— IpHUMEHAIomMecs B Y4YpeXJSHHM HOPMHl TpyJa IO BHAaM paboT M
pabo4rM MecTaM IpH BEIIOJHEHHH TE€X WM MHRIX BUAOB pabot (pyHkumit) (qanee
— HOPMBHI TPYZa), 8 TAKIKE METOABI U CIIOCOOH MX YCTaHOBIICHUS;

— TNOpANOK U YCIOBHA BBEACHHA HOpPM TpyJa MNpPHMEHHTEIBHO K
KOHKPETHBIM IPOH3BOJICTBEHHEIM yCJIOBUAM, pabo4eMy MeECTy;

— MOpAJOK M YCIOBHA 3aMEHH M IIEpECMOTpa HOpM TpyJa IO Mepe
COBEPIICHCTBOBAHWS WM BHEJPEHHMA HOBOM TEXHMKM, TEXHOJIOTMH M IIPOBEJCHMSA
OpPraHM3allMOHHEIX JMOO HHEIX MEpONpHATHH, OO0eCleYHBAIOIX pOCT
NPOU3BOAMTEIFHOCTH TPYAd, @ TAKKE B CIydae MCMONB30BaHMA (H3HYECKH H
MOPAJIBHO yCTapeBIIEro 000pyA0BaHMUA;

— MEpHI, HalpaBJICHHEIE Ha COOMIOCHNE YCTAHOBIIEHHEIX HOPM TpyJa.

1.5. OCHOBHEIMM BHAAaMHM HOPM TpyZa B YUYpEXIEHHMH SABJLIOTCA: HOPMEI
BpPEMEHH, HOPMEI 06CTy>KMBaHHUS U HOPMEI YUCIIEHHOCTH.

1.6. Cucrema HOpMHpPOBaHHMA TpyAa B YUPEXKACHUM pacCMaTpHBaeTCs, Kak
COCTaBHasi 4acTh CHCTEMBl YIPABICHHSA [EPCOHANOM, SBIACTCA KOMILIEKCOM
MEPOINPHUATHIA N0 OpraHU3allMi ¥ YIPaBJICHHUIO MPOLIECCOM HOPMHMPOBaHMA Tpy/a,
BKITIOYAIOIUM B ce6:

— MeToOel H CHocOOBl YCTaHOBJIGHHMS HOPM TpyZJa MAJIA BHIIOJHEHHA
IpoLeayp M ACHCTBUM B paMKax IMpPEJOCTaBIIEMBIX TOCYJapCTBEHHEIX YCIYT
(BRIMOJIHAEMEIX paboT);

— MopANOK pa3paboTky, anpobaluy, MPUMEHEHHs, 3aMEHEI M IIEPeCMOTpa

HODM Tpy.a;
— CO3/aHHE CHCTEMEI NOKa3aTenell mo TpyAy, oGecriednBarommx Hauboee
st dexTHBHOE KCIIOJIb30BaHHE TPYAOBEIX pecypcos, NOBBIICHHE

IPOM3BOJAVTENHHOCTH TPYAa U Ka4eCTBa IPEXOCTABICHUA MYHHMIIMIIANBHEIX yCIyT
B YUpEeKICHUH.

1.7. HopMupoBaHuU€e Tpy/Ja ZODKHO CIOCOGCTBOBATE:

-yJIy4IIEHHIO TEKyIIEro M TEPCIEKTHBHOIO IUIAHMPOBaHUA, YIeTa H
OTYETHOCTH;

-OIITHMH3AI[MH IITATHON YHCIICHHOCTH;

-KOOpMHALMH ¥ NIEpepaclpefe/ICHHIO ITaTa BHYTpH Y IpExKICHUA;

-o0ecreYeHHIO HOpMaJIbHOH MHTEHCHBHOCTH M HANPsOKEHHOCTH TPY/a;

-aJIEKBaTHOM OLICHKE TPYAa U YKPEIUICHHIO JHCLHUILIHHEI,

-MOTHBALMH PaGOTHHKOB K MOBHIIECHHIO 3))EKTHBHOCTH TPy A2;

-[IO/UIEPXKAHMI0O 3KOHOMHYECKM OOOCHOBaHHBIX COOTHOINCHMI MEXMIY
pocToM o6BeMa U KadecTBa TpyAa paboTHHKA YIpeKICHHA B 3apabOTHOM ILIATHI.

1.8. OTBETCTBEHHOCTH 38 COCTOAHHE HOPMHUPOBAaHHA TPYAa B YUPEXKICHAH
HeceT OupekTop VYupexnaeHwa. OpraHmsauus paboTe, CBA3aHHOH C
HOpMHpPOBaHMEM TpyAa, BKIIOYasd IPOBEJCHHE OpPraHM3al[MOHHO-TEXHMIECKHX
MEpONPUATHIA, YJIydMICHHE OpraHM3allMd TpyAa MOXET OCYIIECTBIIATHCA
HETNOCPEJCTBEHHO  JAMPEKTOPOM  YupexaeHHa Ju060  HasHaYaeMEIM UM
3aMECTHTEJIEM OUpEeKTOopa YUpexXaAeHH.

1.9. Paspaborka (ompeneneHHe) CHCTEMH HOPDMHpPOBaHHMA TpyAa B
VdapexxaeHuM [OJDKHA OCYIIECTBIATHCA  CNELMANUCTamH, oGnajaromuMu
HeoOXOAMMEIMHM 3HaHMAMH U YMEHHMAMH B cdepe OpraHM3ali¥ ¥ HOpMHPOBaHHA
TpyZAa WIK C NPUBJIEYEHUEM CTOPOHHHX OPraHM3aIliii, IMEIOIIMX OIBIT PabOTEL.
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1. O6aacTr npuMenenust

Hacrosmee nosoxeHue yCTaHaBIMBAET CHCTEMY HOPMaTHBOB M HOpPM, Ha
OCHOBE KOTODBIX peanu3yercsi (yHKUMA HOPMHPOBAaHHA TpyAa, COAEPXHT
OCHOBHBIE IOJIOXKCHHUA, PerTaMEHTUPYIOIUE OpraHU3alii0 HOPMHPOBAHUA TPYAa,
a TAKOKe YCTaHABIMBACT MOPAJOK NPOBEJACHUSA HOPMATHUBHO-HCCIEAOBATEIBCKHX
pabot o Tpyay B ' BYKKK KKXM (ganee YapexaeHue).

Hacrosmee IlomoxxeHne BBOAUTCSA BIEPBHIE B ACHCTBHE JJI IPUMEHEHHA
BO BceX CTpYKTypHBIX nogpasaencHwix I' bYKKK KKXM.

Hacrosmee Ilonoxxenne sBngercs 0613aTeBHEIM AjI1 HCIIOJHEHUS BCEMH
CTPYKTYpHBEIMHU nojpasaeieHusmMu 1 pabotaukamu I'BYKKK KKXM.

2. Ilpamensiembie HopMbl TpyAa B TBYKKK KKXM

2.1. HopMu TpyJa B VYUpeKACHHH ONPEACIAIOTCA NPHMEHHUTECIBHO K
TEXHOJIOrMYecKuM (TPyAOBEIM) IIpOLIECCaM M  OpraHM3al[HOHHO-TEXHHYECKHM
YCIOBHAM MX BHIIIOJHEHUA B YUPEXKIECHHH.

2.2. B VYupexaeHHM NpPUMEHAIOTCA CIEAYIOIIME HOPMH TpyJda IO
JOJDKHOCTAM ciyxamux (mpodeccuaM pabodux) pasiHdHBEIX KaTEropHili M rpymmn
NpH BHINOJHEHWH TE€X MM MHBIX BUIOB pabor ((pyHKumi) (aqMUHMCTPaTHBHO-
yIIpaBJIeHYECKHii, OCHOBHOI ¥ BCIIOMOTraTebHEL EPCOHAIIEI):

— HOpPMBI BpEMEHH (3aTpaThl pabo4ero BpeMEHH Ha BHINOJIHEHHE €IUHHIIED
paboTel (QyHKIMH) MIM OKa3aHWE YCIYTH OJHWUM HIM Ipynmnod paGOTHMKOB
COOTBETCTBYIOMIIEH KBaIM(UKanum);

— HOpMEI oOCTyxmuBaHusi (KOIMIeCTBO O0OBEKTOB (paboumx MecT,
oGopymoBaHus, IUIOMAReH U T.0.), KOTOpPEle paGOTHHK MM IpyMIa paGOTHHKOB
COOTBETCTBYIOIIEH KBalu(uKanuy 00a3aHEI OOCITYy)KUTH B TEYCHHE EXHHHUIIEI
paGodero BpeMeHH);

VupexxaeHne BIpaBe B 3aBUCHMOCTH OT KOHKPETHHIX YCJIOBHM NPHMEHATh
HOPMEI YMCJIEHHOCTH (YCTaHOBJICHHAs YHCICHHOCTh PabOTHHKOB ONMpEAEICHHOrO
npo¢decCHOHAIBHO-KBATH(HUKALMOHHOTO COCTaBa, HEOOXOAUMAs IJIA BEIIOIHEHHA
KOHKPETHEIX IPOM3BOJCTBEHHEIX, YNpaBIeHYecKHX (QyHKUMA WM 00BEMOB
pa6or).

2.3. HopMs! TpyAa B YupexaeHud pa3pabaThIBalOTCA Ha OCHOBE aHaM3a
MMEIOIMXCS THIOBEIX (MEXOTPAc/leBEIX, OTPacieBHX, NPO(YECCHOHANBHEIX H
HHEIX) HOPM TPyZAa, YTBEPXIEHHHX (peepalbHEIMH OPraHaMM HCIOJIHHTENLHON
BIAacTH (Hajee - THUIOBEIE HOPMEI TPYJAa), COOTHECEHMA HMX C (paKTHIECKHMMHU
OpraHU3aLIOHHO-TEXHUYECKMMH YCIOBMAMM BHIIOJHEHHA TEXHOJIOIHIECKHX
(TPYHOBBIX) IPOIIECCOB B YUYPEXICHHMH C Y4YETOM PEKOMEHIYEMBIX MCTONMK
OIpe/eNeHIs HOPMEI YHUCIIEHHOCTH Ha OCHOBE THIIOBEIX HOPM BPEMEHH U THIIOBBIX
HOPM OOCIIy)KMBaHMS, ONpENENCH! HOPME! OGCIy)XMBaHHMs Ha OCHOBE THIIOBHIX
HOPM BPEMEHH.

JInd KOPPEKTHPOBKH THIIOBERIX HOPM BPEMEHH MOTYT IPHMEHATHCS
NONpaBo4HEIE KO3QQHIMEHTE, YYMTHIBAIOMHKE OTKIOHEHME (aKTHYECKUX
YCIOBHI OKa3aHMsA YCIOYT OT 3alpOCKTHPOBAHHEIX B THIOOBEIX HOpMax.
KoppekTupoBKa THIIOBEIX HOPM BPEMEHH C IIPUMEHEHHEM IONPaBOYHBIX



K03¢(PUIMEHTOB OCYMECTBILIETCS B IOPAAKE, OIpEJEICHHOM (eaepaJbHBIMU
OpraHaMM rocyJapCTBEHHOH BIacTH AJIA COOTBETCTBYIOIIMX OTpacieil U ¢ y4eTOM
METOAMKH, IpeJCTaBleHHOH B MeToAMYEeCKHX PEeKOMEHIAUMsIX Mo pa3paboTke
CHCTEM HOPMHMPOBaHHA TpyJa B TIOCYJapCTBEHHHX (MyHHIHNAJILHEIX)
yYpeXIeHNAX, yTBepxIeHHEIX [Ipukazom Muntpyaa PO ot 30.09.2013 Ne 504.

2.4. TIpu OTCYTCTBHMHM THIOBEIX HOPM TpyZJa IO KakuM-mmbo BuaaM pabor
VupexeHue yCTaHaBIMBAa€T HOPMEI BPEMEHHM WM YHCICHHOCTH, MCIOJb3YS
XpOHOMETpak pabo4ero BpEMEHH M IpyTrHe METOE.

2.5. Jlna onpenenieHuss HOpM Tpy/ia IIPOBOAMTCS:

— aHa/M3 TPYAOBOrO Ipoliecca Ha OCHOBE CTaHJapTa OKa3aHMs
roCyJapCTBEHHOH yciIyrH (IIpH ero HaJIM4MH), pasAcNeHHe ero Ha JacTH;

— BRIOOp ONTHUMAILHOTO BAapHaHTa TEXHOJOIMHM W OpraHM3aliH TpyAa,
9¢¢EeKTUBHEIX METOJOB ¥ NPHEMOB pabOTEI;

— IPOEKTHPOBaHHE PEXUMOB paboTH 060py0BaHNA, IPHEMOB ¥ METOJIOB
TPYAa, CUCTEM OOCITyKHMBaHUA pab04MX MECT, PEXKHUMOB TPY/Ja M OTIRIXA,

— ompegeleHHe HOpPM TpyAa B COOTBETCTBHM C OCOOEHHOCTAMH
TEXHOJIOTHIECKOT0 M TPYAOBOTO IIPOIIECCOB, MX BHEJPEHHE M IOCIEAyIOmas
KOPPEKTHPOBKa II0 MeEpe M3MEHEHHA OpPraHM3allMOHHO-TEXHHYECKHX YCIIOBHIA
BRIIOJIHEHUA TEXHOIOTHYECKUX (TPYAOBEIX) IIPOLIECCOB.

2.6. Hopmel TpyZaa B Y4peXAEHNH N0 CPOKY ACHCTBHA IMOAPA3AEIIAIOTCA Ha
IIOCTOSTHHbIE, BpEMEHHEIC U Pa30BEIE.

2.6.1. TTocTosAHHEIE HOPMEI pa3pabaThIBAalOTCS M YTBEPKIAOTCA Ha CPOK HE
6onee 5 (ILATH) JIET, 10 HCTEYEHHH KOTOPHIX MPOBOAMTCS aHAIM3 AJIA ONpeeNCHU
nesecoo6pa3HOCTH NEpECMOTPa NPUMEHAIOUXCSA HOPM TPy Aa.

ITo wroram aHamM3a JOKAIBHBIM AaKTOM PYKOBOAMTENA YUIPEIKACHUA
YTBEP)KHAeTCA peIICcHHEe O COXPAaHHOCTH YCTAaHOBICHHEIX HOPM TpyAa HIM O
pa3paboTKe HOBEIX HOPM TpyJa.

2.6.2. BpeMcHHEIE HOPMH TpyZAa YCTaHABIHBAIOTCA HA MEPHOJ OCBOCHHUA
TeX WIH MHEIX paboT MpH OTCYTCTBUH YTBEPXKICHHEIX HOPMAaTHBHEIX MaTepHalioB
JU11 HOpPMHPOBaHMA TPYZa.

Cpok AeiicTBUA BPEMEHHBIX HOPM HE JIOJDKEH MPEBHINATh TPEX MECALEB
(Ha 9acToO MOBTOpMIOMMXCA paboTax), a MPH UIMTEIEHOM NpOLECCe — Ha MEPHOJ,
BHIMOJTHEHM HEOOXOAMMEIX paboT, M0 MCTEYCHHH KOTOPOro OHH JOIDKHE OHITh
3aMEHEHH IIOCTOSHHEIMH HOPMaMH.

BpeMeHHBIE HOPME! BPEMEHH, YHCIICHHOCTH YCTaHABIMBAIOTCA Ha OCHOBE
5KCIIEPTHOH OLIEHKM CIIELHAIMCTa 10 HOPMHPOBAHHIO TPY/a, KoTopas Gasupyercs
Ha CHCTEMAaTH3MPOBAaHHBIX JaHHRIX O (aKTHYECKHMX 3aTpaTrax BpeMEHH Ha
aHAJIOrMYHEIE paCoTH 3a mpeAblmymmMii nepuoj] BpeMeHM. OTBETCTBEHHHE 3a
HOPMHPOBAaHHE TpyAa JHIa HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH 32
npaBUIIbHOE (060CHOBAaHHOE) YCTAaHOBJIEHHE BPEMEHHEIX HOPM TpyAa.

2.6.3. Pa3oBEIc HOPMEI YCTaHABJIMBAIOTCSA Ha OTACIBHEIE paboTHI, HOCSIIHE
€IMHUYHEIH XapakTep (BHEIIAHOBHIE, aBAPUIHEIE).

2.6.4. B ciyuae BHIABICHHA B XOJ€ IPIMEHEHUA HOPM TpYJa, YTO NpH HMX
YCTaHOBJIEHMM OBUIM HENpaBWIFHO YYTEHEl OpraHM3alMOHHO-TEXHHYCCKHE
YCNOBHS BEIIOJHEHHA TEXHONOTMYECKHX (TPYJOBEIX) MPOLECCOB MM JOMYINCHE!
HETOYHOCTH B INPHMEHEHHH HOPMATHMBHEIX MaTepHaloB JHGO B IpPOBENCHUM



pacdeToB, TaKME€ HOPMBl TpyJa INPHU3HAIOTCA OMMOOYHKIMH M  IOJJIEXaT
[IEPECMOTPY B YCTaHOBJICHHOM HacTosmuM IlonoxeHuem nmopsaaxe. IIpumeuanue:
VHple I@OHATHA M TEPMHHBI, HCHONB3yeMele B HactosmeM IlonoxxeHuw,
IIPUMEHSIOTCS B COOTBETCTBHHM C JECHCTBYIOIKUM 3aKOHOAATENILCTBOM Poccuiickoi
denepanum.

3. MeTtoas! H cnoco0bl yCTAHOBJIEHAS HOPM TPYAa 110 OTAEJBHBIM
aoxHOCTAM (mpodeccusim pabounx), Buaam pabot (pyHKkuusM), 10 KOTOPHIM
OTCYTCTBYIOT THNOBbIe HOPMbI TPyAa

3.1. Hopmu 3atpar Tpyaa B IBYKKK KKXM  MoryT 6HITh YCTaHOBJICHEI
CIICAYIOIIUMH METOJaMH:

- aHAIMTUYECKHUM;

- CYMMapHEIM;

- XpOHOMETPAKHEIX HaOJIOACHU;

- poTorpagueii pabouero BpeMeHH.

3.2. Ilpn aHaNMMTHYECKOM METOAE OCYLIECTBIAETCA NETANBHBIA aHAMM3 U
IPOEKTHPOBAHHE ONITHMAJIBHOTO TPYAOBOTO IIPOLECCa, MO3BOJLIOIINK ONPEACIHT
000CHOBaHHEIE HOPMEI, BHEJpPEHHE KOTOPHIX CIOCOOCTBYET IIOBEIICHHIO
MPOM3BOAUTENBHOCTH TpyAa H SQ(PEKTUBHOCTH HMCIONB30BAHHA TPYHOBEIX
pECYPCOB.

3.3. Ilpn cymmapHOM MeToae GUKCHpYIOTCS daKTHIECKHe 3aTpaThl TPYAa,
Ha OCHOBE CTAaTHCTHYECKMX OTYETOB O BEIpaGoTKe, 3aTparax BpPEeMEHH Ha
BHIITOJIHEHUE PabOTHI 3a NpEAIECTBYIOMMA IIEPHOA.

3.4. Ilpm MeroAe XpOHOMETP@XHHIX HAOMONEHHA OCYMIECTBIACTCA
H3ydeHWe BpPEeMEHHEIX 3aTpaT IIyTeM 3aMepoB H (HKcalMii IpOJODKHTEILHOCTH
aJIMMHHUCTPATUBHEIX IPOLEAYP M ACHCTBHH, MOJJICKAMKX BHIIOIHCHHUIO B paMKax
IPeAOCTaB/IIEMBIX TOCY JapCTBEHHBIX YCIIYT.

3.5. IIpu Metone ¢otorpadmit pabouero BpeMEHH NMPOMCXOMUT U3yICHHE
3atpaT paGodero BpeMeHH IyTeM HaOmoaeHHMs M M3MepeHHA Bcex Oes
ACKIIOUCHUs 3aTpaT TpyJa Ha MpOTDKEHMH NojHoro paGodero AHA WM
OIpEACIICHHOM €ro YacTH.

3.6. Hapsgy ¢ MeToaaMH XpOHOMETPaXKHRIX HabmozneHuit U goTtorpaduit
pabodero BpeMeHH, A1 ONpEAcTCHUA 3aTpaT pabodero BPEMEHH Ha OCHOBaHWH
CYyHIECTBYIOIIMX (OpM OTYETHOCTH MPOBOAMTICA QHAJM3 CTAaTHCTHICCKHX
(KONMMYECTBEHHRIX) JaHHBIX, XapakTEpH3YIOINMX pe3yJbTaTE ACATEILHOCTH
KOHKPETHEIX paGOTHMKOB Y4pexIeHHs IO MCIOJHEHMIO UMM B COOTBETCTBHM C
JOJDKHOCTHEIMH O0A3aHHOCTAMH aJIMHHHCTPATHBHEIX IPOLIEAYP M ACHCTBHIA.

3.7. HopMni, pa3pabaTeiBacMble Ha OCHOBE aHAJIHTHIECKOTO METOAA,
ABIIIOTCA 0OOCHOBAaHHEIMH, a2 HOPMBI, YCTAHOBJICHHEIE CYMMapHEIM METOAOM —
OIIBITHO CTaTHCTHYECKUMH.

3.8. PaspaGoTka  OGOCHOBaHHEIX  HOPMAaTHBHBIX MaTepHaioB
OCYIIECTBJISETCA OJHMM H3 CIOCOOOB aHAJIMTHYECKOTO METOAA: aHANMTHIECKH-
HCCIIEIOBAaTENILCKMM HITM aHATMTHICCKH-PaCIETHEIM.

3.9. Ilpn aHANUTHYECKH-HCCICOOBATENBCKOM CIoco6e HOpPMHUpPOBaHHUA
HeoOXO0AMMBIE 3aTpaThl pabodero BPEMEHH IO KaXIOMy SJIEMEHTY HOPMHpYEMOMH



oIlepaliy ONpEJE/IOT Ha OCHOBE aHaiM3a JaHHBIX, MOJNY4YECHHHIX B pe3yJbTaTe
HETOCPEACTBEHHOr0 HaOJIOACHNUA 3a BHINOJHEHMEM JTo# onepauuu Ha pabodeM
MECTE, Ha KOTOPOM OpraHM3alys Tpya COOTBETCTBYET NPHHATEIM YCIOBUSM.

3.10. Ilpm aHamuTHYECKH-pacyéTHOM cmocobe 3aTpaThl TpyJda Ha
HOpPMHpYeMyI0 paboTy ONpeAendioT [0 HOpMaTWBaM TpyJa Ha OTAEIBHEIE
9JIEMEHTH, pa3pabOTaHHEIE paHee Ha OCHOBE MCCICAOBaHMI, MIM pacuéToM,
HCXOAA M3 MpPUHATEIX pPEXHMMOB ONTHUMANBHONH paboTHl TEXHOJIOTHIECKOIO
ob6opyaoBaHus.

4. Ilopsgox BHepEHHN HOPM TPYyAa B
I'BYKKK KKXM

4.1. JIna o6ecrieueHna 3¢ peKTHBHOrO BHEAPEHNU ¥ OCBOCHH HOPM TpyJa
B YUpEXIESHHH POBOAATCSA CIELYIOMMUE MEPOITPUATHA:

— NpOBepKa OpPraHW3aIIOHHO-TEXHMYECKON IOJTOTOBJIECHHOCTH paboumx
MecT K pabore Mo HOBEIM HOpMaM (HAcKOJBKO OPraHH3allMOHHO - TEXHHIECKHE
YCIOBHA BHINOJHEHMS paGoT COOTBETCTBYIOT YCIOBHAM, NpPEXyCMOTPEHHHIM
HOBRIMM HODMAaTHUBHBIMH MaTepHajiaMu);

— pa3paboTKa ¥ pealn3anys OpraHU3alMOHHO-TEXHHIECKHX MEPOIPHATHIA
II0 YCTPaHEHHMIO BEIABICHHBIX HEJOCTAaTKOB B OpPraHM3alMM TPyJa, a TaKKe Io
yJIy4IIEHHIO YCIOBHI TpY/a;

— O3HAaKOMJICHHME C HOBBIMH HOPMaMH BpEMEHH BceX paboTaloluX,
KOTOphie OyayT paboTaTh 110 HEM.

4.2. PaGOTHMKH M3BEIMAIOTCS O BHEAPEHUH HOBRIX HOPM TPYJa He no3oHee,
yem 3a 06a Mecaya N0 MX BBeleHHA B AeiicTBue. O6 yCTaHOBICHMH BPEMEHHEIX H
Pa3’oBEIX HOpM paGOTHMKM AOJDKHE! OBITH M3BEHICHH JO Havana BBEACHUA 3THX
HODM.

4.3. dopMa H3BEMIEHHA O BHEIPCHHM HOBHIX HOPM TPYJAa ONpPEACIACTCA
VapexIeHHuEM CaMOCTOATEBHO.

Ilpn 5TOM pekoMeHAyeTcs yKa3aTh paHee JeiCTBOBaBIIME HOPMEI TPYZa,
HOBEIE HOPMHI TpyZJa, (aKTOphl, MOCIYXHBIIME OCHOBAHMEM BBEJCHHA HOBEIX
HOPM TpYZAa WIH MX KOPPEKTHUPOBKH.

4.4. B cBa3u ¢ TeM, uto B [BYKKK KKXM ycraHOBIeHE pabOTHHKaM
HOPMEI BpEMEHH Ha BHIIOJNHEHHWE paboT (OKasaHME YCIYr) HWIM HOPME
o0CiTyXMBaHUA, B TPYJOBOM J[OroBope C pabOTHHKOM YKa3EIBaeTCA, 9T0 HX
BHIIOJIHEHHE  OCYINECTBIAETCS B  IpeAenax  YCTaHOBJICHHOH ey
IPOJIOJDKUTEBHOCTH pabod4ero BpEMEHH.

4.5. OsHakOMJICHHE C HOBBHIMH HOpPMaMM OCYHIECTBIIETCA IIyTEM
THPOBE/ICHUA MAacCOBO! PasbACHHUTENBHON paboTHl, HHCTPYKTaXa paGOTHHKOB, a B
HeOOXOMUMBEIX Ciydasx M oOyueHMeM uX paboTe B HOBHIX OpTaHHM3alHOHHO-
TEXHUIECKUX YCIOBHAX.

4.6. EciM mpM INpOBEAEHMH YKa3aHHOH IIOJATOTOBHTENBHOH paGOTEI
BeuicHHUTCA, 4r0 B IBYKKK KKXM cymecTByiomue OpraHu3allHOHHO-
TEXHHYECKHE YCJIOBHA Oollee COBEpIIEHHE], Y€M YCJIOBHA, NPEIYCMOTPEHHEIE B
HOBEIX HOpMax WJIM HOpPMaTHBaX, M JCHCTBYIOIIME MECTHEIC HOPMEI Ha



COOTBETCTBYIOIMUE paboThl Gojee MPOrpEecCCHBHEI, YEM HOBHIE HOPMEI, TO HOBHIE
HOPMEI WJIH HOPMAaTHBE HE BHEAPSIOTCAL.

5. 3amena u nepecmotp HopM TpyAa B T BYKKK KKXM

5.1. 3ameHa U 1IepecMOTp HOPM Tpy/Ja NPOU3BOAUTCA B LE/AX MOBBIIICHHUS
30 PEKTUBHOCTH HMCNOJB30BAaHUA TPYJOBOro NOTEHIMAJa paGOTHHKOB, a TAKXKE B
clyqae NPUMEHEHU YCTapEBMMX HOPM ¥ OIMMO0YHO YCTAHOBIEHHEIX HOPM.

5.2. 3ameHa u mepecMOTp HOpPM TpyAa O(GOpPMILTIOTCA JIOKAIBHEIMH
HODMaTHBHEIMH  aKTaMH  YUYPEXACHHsA,  YTBEP)XKIAEMBIMH  JHPEKTOPOM
YupexaeHus.

5.3. lna ompexaeneHus 1e1eco00pa3sHOCTH NMEPECMOTpa NPUMEHAIOMUXCSA
HOpPM TpyJa B YUpEeXACHNM HE pEKE YEM pa3 B IATH JIET NPOBOAMTCA aHAIH3
JEHCTBYIOIMUX HOPM TpyJa Ha HX COOTBETCTBHE YPOBHIO TEXHHMKH, T€XHOJIOTHH,
OpraHM3auyy TpyJa.

[To mroram ananm3a MoXeT OHITH IPHHATO pPEINICHHE O COXpAHECHHH
YCTaHOBJIEHHRIX HOPM Tpy/ia Wi O pa3paboTKe HOBEIX HOpM TpyAa. Jlo BBeACHHA
HOBHIX HOPM Tpy/ia POJOJDKAIOT MPUMEHATHCS paHee YCTAHOBJIEHHEIE HODMEL.

54. HopMm Tpyma MoryT OBITB IEPECMOTPEHHl II0  Mepe
COBEPIICHCTBOBAHMA UM BHEPEHHs HOBOH TEXHHMKM, TEXHOJIOTHHM H IPOBEACHUA
OpPraHM3alMOHHEIX JMO0 HHEIX MEpONpHATHH, oO0ecneYuBalOmMX  poCT
IPOM3BOJUTENBHOCTH TPYA2, @ TAalOKe B Clydae MCNONB30BaHHA (GHU3MYECKH H
MOpaJIbHO ycTapeBIero o60pyA0BaHus.

5.5. IlepeBbmoaHEHHE HOPM TpyAa OTAEIbHREIMM pabGOTHHKaMH, B TOM
YHCJie 332 CYET BHICOKOTO YPOBHA JIMYHBIX IIPOGECCHOHAIBHEIX KAadeCTB,
IIPHMEHEHHA II0 MX MHUIMATHBE HOBBIX NMPHEMOB TpyZa M COBEPLICHCTBOBaHHSA
pabodMX MECT HE MOXKET PacCMaTpUBaThCA B Ka4€CTBE OCHOBaHMS AJI1 IEPECMOTPa
YCTaHOBJICHHBIX B YIpe)XXICHUM HOPM TpyJa.

5.6. IlepecMoTp OmMOOYHEIX HOpM TpYJa OCYIIECTBISETCA IO MEpPE HMX
BRIABJICHHA C Y9ETOM MHEHHS NPEACTaBUTENBHOIO OpraHa paboOTHHKOB

6. Mepkhl, HanipaBJieHHBbIE HA CO0/I0IeHHE YCTAHOBJIEHHBIX HOPM TpyAa

6.1. YupexaeHue OCYIIECTBIIECT MEPEHI, HalpaBIEHHBIE Ha COOMOJCHHE
YCTaHOBJIEHHEIX HOPM TpyZJa, BKIo4as of6ecrniedeHHE HOPMAaIbHBEIX YCJIOBHH A
BEIIIOJIHEHUs paboTHMKaMM HOpM Tpyda. K TakuM ycnoBusM, B YacTHOCTH,
OTHOCATCS:

— HCIOpaBHOE COCTOSHHE IIOMEIIEHWH, COOPYXEHHH, MalluH,
TEXHOJIOTHIECKOM OCHACTKHU U 060py/10BaHN,;

— CBOEBpeMEHHOE ofecredeHne TeXHMIECKOH M MHOM HeoOXomuMoil s
paboTH JOKyMEHTaIueH;

— HaJjIiexxamee KauyeCTBO MAaTepHalioB, HHCTPYMEHTOB, MHHEIX CPEICTB H
NpeAMETOB, HEOOXOAMMBIX JUIi BBIIOJHEHHA paboTH, HX CBOEBPEMEHHOE
IIpeOoCTaBlIeHNE pabOTHHKY;

— YCNoBHA TpyAa, COOTBETCTBYIOIHME TpeOOBaHUAM OXpaHH TpyJa H
De3onacHOCTH MPOU3BO/ICTRA;



— nmepuoaudeckoe oOydeHHe paGOTHMKOB C IENbi0 IpuoOpeTeHHs
TEOPETHYECKHIX U NMPaKTUYECKUX 3HaHM# B cdepe HOpMUPOBaHUA TPY/a;

— CBOEBpEMEHHAA OLIEHKA COOTBETCTBHA HOPM TpYyZAa IOCTUTHYTOMY B
Y4pexIeHUH YPOBHIO OpraHU3alliy TpyAa;

— NEepHOAMYECKOE NPOBEACHUE NPOBEPOK AEHCTBYIOIMX HOPM TpyJa LA
HOATBEPICHUA HX IPOrPECCUBHOCTH H 000CHOBAHHOCTH;

— OCYIIECTBJIEHHE CBOEBPEMEHHON 3aMEHH U IIEpECMOTpa HOpM Tpyada, B
cydae €cIM HOPMH TpyAa SABISIOTCA OMMOOYHO  YCTaHOBJIEHHEIMH,
yCTapeBIIUMH.

7. llpamensembie B 'BYKKK KKXM HopMaTHBHbIE AOKYMEHTHI H HOPMbI
Tpyaa

7.1. B TIBYKKK KKXM Ha aens yrBepxeHus Hactosmero ITomoxenus
IPUMEHSIOTCS:

7.1.1. HopMel TpyJa — HOPMEI BpPEMEHH KaK IIPOJOJDKHUTEIBHOCTH
paGouero BpeMeH: pabGoTHUKA cOrIacHO cTaThaM 91 — 94, 96 Tpynosoro Kojekca
Poccuiickoit ®eaepauum.

7.1.2. Hopmu o6cmyxuBaHus (KOJMYECTBO OOBEKTOB, pabodMX MECT,
o6GopynoBanui, IUomaneif U T.I.), KOTOpsle paGOTHMK WM Ipynna paGOTHHKOB
cooTBeTcTBYIOmEil kBamudukanuu o06s3aHEl OOCIY)XKHThP B TEYCHHE COUHHLIE!
pabodero BpeMeHH.

7.1.3. HopMEI YHCIEHHOCTH — YCTaHOBJIEHHAsA YHCICHHOCTE PaGOTHHMKOB
ONpPENENEHHOT0 MPO¢ECcCHOHANBHO-KBAM(PHKALMOHHOTO COCTaBa, HeoOXxomumas
IV BEINIOJHEHHMS KOHKPETHRIX IPOM3BOACTBEHHEIX, YNPABICHYECKHX (YHKIHMH
1w 06eMoB pabor).
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